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Facility Users/Administrators: Revoke and Restore HCIR / Vendor Rep Facility Access

Look under: REPtools tab > REPsearch > HCIR/REP Dashboard - Revoke or Restore Access

From the HCIR/Vendors
Dashboard — Actions - Revoke
or Restore Access - Select the
box to the left of your facility >
provide a reason - Revoke
access

The account holder will receive an
automated email informing them
of the revocation or restoration
detailing who completed the
revocation and why.

To Restore Facility Access:
From the HCIR/Vendors
Actions > Revoke or Restore
the box to the left of the facilities
access
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action by emall, and they will not be able (o check in untll sccess is restared via this page. They will also be
remaved from your REPLOCIS reports. L v a0 Firvoi T - L

Rewvokce Access

Facilit Reason
{ cheek all f uncheck ail ) ¥
= - - . Theugh the cogkies =
o Sacred Memorial (Hasp Dema) weere deliciows, we need
Q Email Test

r:

[0 Inchsde Outstanding Requirernents

T

Restore the rep's abllity to check Inte the facilities lsted below,

Restere Access [ﬂﬂll["l Reason Access Revoked Date e foed
{ check ail f uncheck all ) By
Sacred Alagka N . — R
= Rezional (Sales sarcastic flagrant disregard 2006 JEson
= P e for ingpiring fear in ochers 0126 McGee
Dema)
o Dewvelopment sarcastic flagrant disregand 2016 jazan
Facility (Tech Derma) fior scaring others 0126 MeGes

www.intellicentrics.com

inl¥] flc-]a

SEC3URE Revoke & Restore Access v2.0 | 1


mailto:HostSupport@IntelliCentrics.com
http://www.intellicentrics.com/
https://twitter.com/IntelliCentric
https://www.linkedin.com/company/intellicentrics
https://www.facebook.com/pages/IntelliCentrics/176258222506635
https://plus.google.com/+Intellicentrics
https://www.youtube.com/channel/UCl0tI2ujU9BbV5brIXWGYXA

Experience SEC’URE Healthcare

IntelliCentrics
\

HCIRs / Reps who have had facility access revoked will need to contact facility staff directly to address the reason access was
restricted and then request to be re-allowed entry. They will not be able to sign into the facility until they do so.

HCIRs / Reps will also see revoked facility access
when they log into their SEC?URE accounts.
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RTR - Because you remain out of compliance for this facility. your
Sacred access has been revoked., If you need assistance with your account,
Memorial contact Reptrax Customer Service at 214-222-7484 opt 1 or e-mall
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Facility Users/Administrators: Revoke and Restore Facility Access for Many HCIRs / Reps

Look under: REPtools tab > Rep Compliance Report - [Search]
- Select Actions: Revoke Facility Access or Restore Facility Access

From either the Rep Compliance Report i.
or Rep Category Report = Enter search “""”“‘fi"""“’“"f“ O ...

parameters > mmm—
Use Type-ahead Search to filter the ek A e i Mo e S e A S et
results (e.g., by Company name) > s R andis
Select Reps on Current or All Pages - P RS
Select Revoke Facility Access action = e swws o
Perform Action - On Actions page, note """ ©

a reason why - and then Revoke e o
Facility Access
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Choose an action from the drop down menu below, select the appropriote reps, and click Perform Action
necessary detalls to complete the action.
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