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Experience SEC’URE Healthcare
Facility Administrators: Setup & Assign Policies

Before you begin assigning a facility policy, you first need to create and save an Adobe *PDF version of the policy document to
your PC. This is the document the HCIRs / Reps will be reviewing before they can accept the policy. The *PDF document file
size may be no more than 4.5MB.
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Step 2: Set Policy Requirements | Administration tab - New Policy Generator

Select your facility in the drop down - Manage Policies - check the box to the left of the policy name

- Set Policy Requirements. :
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About Policy Generator You are setting the Policy Requirements for

The Policy Generator is used to electronically distrubute your policies to reps and track their accepiance of these policie Systemf Demonstration GrOUp
also choose 1o make acceptance of your policies a requirement for entry into your facilies.

Division: saturday
System | Demonstration Group Facility: Sacred Memorial (Hosp Demo)

Division | saturday
Facility | Sacred Memarial (Hesp Deme) Assign policies to each rep category.

© Not Required: This policy is not required or visible for reps in this category.
« Distribution: This policy will be shown as an outstanding requirement to all reps in this category undil it is acknowledged. This
setting will not prevent them from entering your facility.

Required: This policy is required for entry for reps In this category. If reps have not agreed to this policy, they will not be able to
Manage Policies, Assign Policies and Set Entry Requirements enter your facility.

Add new policies, update existing ones, assign policies to rep categories, and set entry requirements,

Add Policies Last Updated By Jason McGee (1D:632161) on 2016-10-20 (changes tracked since May 12th, 2009)
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There are three settings:

Vergdor Rep with access to Invasive Labs O Not Required Distnbution

Not Required:  This policy is not required or visible for reps in this category.

Volunteers with access to Facility ® Not Required < Distribution  © Required

Distribution: This policy will be shown as an outstanding requirement to all :
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Note: You will need to either SELECT ALL if the policy will be required for all use categories. If this policy is user category
specific each radio dial will need to be selected.

Best Practice recommends that policies begin in distribution for 10 — 15 days then be moved to Required.

HCIRs / Reps attached to your facilities will accept the policies in SEC3URE:

1420 Lakeside Parkway - Suite 110

Flower Mound, Texas 75028

# Home
B Requirements

- By Requirements

- By Facility Sacred DNA Memorial Healthcare
Emergency Evacuation Plan
+ Policies

- Meeting Requests

Emergency Evacuation Plan | Minimum Requirements

- Info Reviews Putting together a comprenensive emergency action plan that deals with those issues specific 1o your worksite is not difficult

It involves taking what was learned from your workplace and de g how will respond to different

‘ My Account types of emergencies, taking into account your specific worksite layout, structural features, and emergency systems.
Maost organizations find it beneficial to include 2 diverse group of representatives [management and employees) in this
planning process and to mest frequantly to raview progress and allocate development tasks. The commitment and support of

& Support all employees is critical to the pian's success in the event of an emergency; ask for their help in establishing and implementing
your emargency 3ction pian. For smaller organizations, the plan doss not nesd 1o be written 3nd may bs communicatad

® Logout orally if there are 10 or fewer employees. Get out!

At 2 minimum, the plan must include but is not fimitad to the following elements [23 CFR 1910.38/c}] v

Policy Details +

Send Policy for Review +
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